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Asia Travel will come to our school on April 30
from 12:30pm to 2:30pm to provide visa and pass-
port renewal services. The application forms are
available on Chinese Consulate In NY web
www.greatwall.org.

The following documents are needed:
For Visa:
1. Original Passport
2. Visa Application form
3. One picture
Note: First time applicants need the following ad-
ditional documents:
4. Birth certificate for kid and one side of parents
green card copy
5. Original Chinese passport
Fees:  $75 for American Passport
$55 for non-American Passport

For passport renewal:

1. Passport

2. Passport renewal form

3. One picture

4. A copy of your status: Green Card, HI, F1,
H4, F2,etc.

Fees: Passport renewal $35.

Please make check payable to Asia Travel.
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UPenn Full-Time Position
Business Administrator
B or C

Description: The University of
Pennsylvania has a full- time po-
sition for an individual to provide
financial and administrative man-
agement for the Gene Therapy
Program of the University of
Pennsylvania. One of the primary
responsibilities will include finan-
cial reporting, account analysis
and preparation of progress re-
ports for our collaboration with a
prestigious Chinese University.

Qualifications: BA/BS required
in Finance, Accounting or related
field. 3-5 years experience in
grant and contract administration
and/or accounting preferred.
Strong proficiency in Microsoft
Office (spreadsheet applications
using Excel).Experience in uni-
versity financial systems pre-
ferred.  Excellent interpersonal
and communication skills. Must
be detailed oriented, flexible and
able to prioritize independently.

Applicants who can speak,
write, speak and translate written
Mandarin Chinese are strongly
encouraged to apply. The ability
to accurately read and write Chi-
nese characters is also preferred.
Good English skills (written and
spoken) are essential. Must have a
current visa (J1 or H1) to be eligi-
ble to work in the U.S.

If you are interested in this posi-
tion, please send a cover letter
and resume to:

gtp@mail.med.upenn.edu
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